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This application form is used by every Holtec International company division or affiliate at locations 
where the company operates. Holtec International is an equal opportunity employer that strives to develop 
and nurture its human resources.  
 
This application form (HR-01) shall be completed by every prospective applicant in accordance with the 
instructions provided herein.  Incomplete applications may be discarded.  Erroneous responses may be 
grounds for dismissal even after the applicant has been offered a position. 
 
As a company that values disciplined conduct, all company personnel are required to abide by the 
provisions of the (i) Holtec Employee Manual, (ii) Holtec Personnel Training Manual, (iii) Holtec 
Corporate Governance Procedure HSP-1001, (iv) Holtec Conditions of Employment and (v) Holtec 
Corporate Ethics Manual.  These governing documents make it absolutely clear that unfair treatment or 
discrimination of any kind in the company’s corporate life in unacceptable.  Note that Holtec International 
requires all new associates to sign a CONDITIONS OF EMPLOYMENT AGREEMENT before 
commencing work.   
 
The company’s Human Resources Department is required to process all applications within 
thirty (30) days of receipt.  
 
The information provided in this application form is shared only with company 
managers/executives tasked with evaluating the application and the Human Resources 
Department. The company will not release this application material to any third-party (except on 
demand from a judicial authority) without the applicant’s consent.  
 
This application is divided into four parts, as follows: 

Part A: General Personnel Data 
Part B: Data for Employment Eligibility Determination 
Part C: Profession-Specific Data 
Part D: Attestation and Authorization. 
 
The completed and signed form (along with attachments) shall be e-mailed to:  
recruiting@holtec.com or fax to (856) 797-1935. 
 

mailto:recruiting@holtec.com
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PART A: PERSONNEL DATA 

 
Name:   ___________________________________________________________ 

Position Applied For:   _______________________________________________ 

Date of Application:   ________________________________________________ 

Location where employment is sought: 

1. Jupiter, FL     2. Marlton, NJ      

3. Pittsburgh, PA    4. Kiev, Ukraine    

5. Slavutich, Ukraine    

Are you willing to relocate, if necessary? :_______________________________ 

 
Email address (in which you may be contacted):________________________________ 
 
Address:  __________________________________________________________ 

__________________________________________________________________ 

Phone Number:   ____________________________________________________ 

 
Name, address and phone number of person to contact in the case of an emergency: 
 
________________________________________________________________________ 
 

Please state whether your application is for full-time or part-time* employment: 
 
________________________________________________________________________ 

                                                 
* Part-time employees are not permitted to work more than thirty (30) hours per week. 
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For each question to which your answer is ‘yes’, please provide an additional 
explanation. 
 
Present status: 

1. Employed Full Time   2. Student      

3. Employed Part Time   4. Unemployed     

Current Annual Salary:  $_____________ 

Desired Annual Salary:  $_____________ 

1.  Have you ever been convicted of a crime that may be related to this job content or 

responsibilities?   ______________________________________________________ 

_____________________________________________________________________ 

2.  Do you use illegal drugs?  _____________________________________________ 

_____________________________________________________________________ 

3.  Are you legally eligible for employment in the U.S.?  (If you are offered a position, 

you will be required to provide proof of your identity and eligibility to work in the United 

States.) _____________________________________________________________ 
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PART B: DATA FOR EMPLOYMENT ELIGIBILITY DETERMINATION 
 
 

In order for Holtec International to conduct the essential background checks on it applicants, 
each applicant must provide the following information.  Failure to answer these questions fully 
and truthfully may result in the rejection of the application or, if discovered subsequent to hiring,  
termination of employment. 
 
Please Print 
 
_________________________________________________________________________________ 
Last Name                               First Name                       Middle Name          Maiden 
 
_________________________________________________________________________________ 
Social Security Number                           Date of Birth†                                                               
 
_________________________________________________________________________________ 
Address                                City                            State             Zip         County   
 
______________________________________ 
Since 
 
_________________________________________________________________________________                 
Drivers License Number                        State  Passport  Number     Issuer  
 
 
Employee’s Previous Residences:  Please set forth below the address of each of your residences for the 
past five (5) years. 
 
Address From Mo/Yr. To Mo/Yr. Type of Residence 

(Apt./Hotel/Home) 
    

    

    

    
    

  

                                                 
† Date of birth is necessary to verify accuracy of background information.  The Federal Age 
Discrimination in Employment Act of 1967 and the New Jersey Law Against Discrimination prohibits 
discrimination on the basis of age. 
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Compliance with Credit Reporting Act 
 

The applicant understands and acknowledges that Holtec International may obtain a consumer 
report on the applicant to evaluate the applicant’s eligibility.   
 
The Fair Credit Reporting Act entitles the applicant to know if an adverse employment decision 
is made based on the information obtained from a Consumer Reporting Agency.  If any adverse 
employment decision is made based on this information, the applicant shall be so advised along 
with the name of the agency or source which provided the information and a copy of the 
information.  
 
The applicant hereby authorizes Holtec International’s Human Resources Department to obtain 
the consumer report from an agency(ies) that the company considers necessary for its evaluation 
effort. 
 
By my signature below, I authorize HOLTEC INTERNATIONAL to obtain a consumer report 
from any consumer reporting agency in order to consider me for employment. 
 
 
Signature of Applicant:  ___________________________________     Date: ___________________ 
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PART C: PROFESSION-SPECIFIC DATA 
 
A professional resume is required to be attached to this application.  The resume, at 
minimum, must have the following information: 
 
a. Schools/Colleges/Universities attended, degree(s) earned, GPA at graduation, and 

year of graduation. 
b. Work experience, if any 
c. Three references, not related to the applicant, who can speak to the applicant’s 

abilities and work ethic. 
__________________________________________________________ 

Blue or Green Collar Personnel (Shop and Field Services Personnel)  

a. List technical (trade) training received and area of training 
b. Work experience 
c. Membership in any national (U.S.) or foreign organization pertaining to your 

work. 
d. Certification by any national organization, country and year received. 
e. Any citation/commendation received (please attach copy):  

__________________________________________________________ 
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Part D: Attestation and Authorization  
 

Attestation 
 
I understand that the screening and selection process may require interviews, job related 
written or computerized tests and job demonstrations. I understand that if I am disabled, I 
may request a reasonable accommodation during the screening and job selection process.  
I understand and agree that, if I am hired, I will participate in post-offer drug and alcohol 
testing as required. In addition, a post-offer physical examination may be required for 
certain positions. My employment is contingent upon satisfactory completion of the 
test(s) and the applicable examination. I understand that nothing contained in this 
employment application or in the granting of an interview or in any policies, procedures 
or handbooks that I might receive is intended to create an employment contract between 
Holtec International and me. No promises regarding employment have been made to me, 
and I understand that no such promise or guarantee is binding upon the Company. If an 
employment relationship is established, I understand that I have a right to terminate my 
employment at any time, for any reason, with or without notice, and the Company retains 
the same right to terminate my employment. U.S. immigration law requires Holtec 
International and its subsidiaries to verify the identity and employment eligibility of all 
new hires. If you are offered a position, you will be required to produce evidence of your 
identify and employment eligibility. I understand that any misrepresentation or omission 
of material information will result in my rejection for employment or dismissal after 
employment.  I certify that all information disclosed in this application, and any 
attachments, is complete, true, and correct.  I have read and fully understand the contents 
of this "Attestation ". 
 
Authorization 
 
I authorize and give consent to every person, firm, company, corporation, governmental 
agency, court, association, school, college, university or institution having control of any 
documents, records and other information pertaining to me, to furnish such information, 
upon request by a Holtec company.  I do also authorize the National Personnel Records 
Center and/or Army/Navy/ Marine/Air Force/Coast Guard or their reserve components, 
to release information in their files about me to the Company or its authorized agents.  
This authorization, in original or copy form, shall be valid for this and any future reports 
or updates that may be requested. By my signature below, I have read, fully understand 
and agree with the contents of this “Authorization".   
 
_____________________________________________________________________ 
Name (please print)        Date 
 
Signature: ____________________________________________________________ 
 


